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HBS Social Enterprise Summer Fellowship Application
Carefully read “Information and Application Instructions” before completing this application.

	Please submit this completed application and all supporting documents as a single PDF via email to the Social Enterprise Initiative (se@hbs.edu). All of the application questions need to be answered and the PDF must include all of the required supporting documents in the order noted to be accepted for review.

 Please note:  

· The PDF title needs to be: <your last name>_Summer.pdf 
· The Email SUBJECT LINE needs to be: 2010 Summer Fellowship Application

Please contact the Social Enterprise Initiative (617.495.6421, se@hbs.edu) if you have any questions.


	Applicant name:
	
	

	HBS Class year:
	If Dual Degree, which Program:
	

	Email:
	
	

	U.S. citizen?
	Yes
	
	No
	
	

	Hiring Organization:
	

	Organization type:    □   For Profit        □Government                                    
	  □Nonprofit       □Hybrid             

	In which country will your fellowship money be spent?
	


How did you find your position? 





  






Have you previously participated in this program? 



  If yes, what year?  



	Start date:
	
	End date:
	


Funds provided by host organization

	$/week:*
	
	# of weeks:
	
	Total $:
	

	
	
	hours/week:
	
	
	


* If salary is under $600/week, see "Salary requirements of the host organization and the Fellowship award" in "Information and Application Instructions" for the additional information needed for committee review. 

	Have you applied for or are you receiving any other salary or financial support from a company, organization, past employer, or other part of Harvard this summer?      □Yes                  □No                                        

	If yes, please list source and amount:
	


	Brief description of organization 

	Brief description of project 


Supervisor for position

	Name:
	

	Title:
	

	Address:
	

	
	

	Email:
	


Supporting material (Include in PDF in order specified)
	[    ]
	Written essay. In a typed essay (approximately 1,000 words) describe:

	(a)
	the principal activities of the sponsoring organization;

	(b)
	the nature of your proposed position (including the specific activities you will perform) and its fit with the needs and goals of the sponsoring organization;

	(c)
	your reasons for seeking the position and any applicable experience and qualifications you have. In particular, the Committee would like to understand your interest in working for a social enterprise;

	(d)
	other activities you are pursuing this summer (i.e. any other employment during the summer);

	(e)
	how the job relates to your long-term career goals.

	[    ]
	Job offer letter from host organization (refer to Organizational Commitment for Employers).

	[    ]
	A copy of your resume

	[   ]
	Travel Information and Documentation (see next page)

	[    ]
	* If salary is under $600/week, refer to Organizational Commitment for Employers.


	I understand that by submitting this application I agree to fulfill all of the obligations of the HBS Social Enterprise Fellowship, as outlined in the "Information and Application Instructions” or I will forfeit my Fellowship.

The information contained in this application is my own, accurate statement to the HBS Social Enterprise Summer Fellowship Selection Committee. I understand and agree that any misrepresentation or omission of facts will justify a denial or revocation of my fellowship award. I also understand that the Selection Committee may verify any and all parts of my application and supporting materials. 



TRAVEL INFORMATION AND DOCUMENTATION

The Social Enterprise Summer Fellowship program is pleased to support students as they pursue internships around the world. In doing so, we want students, as recipients of Harvard University funding, to be aware of travel-related risks; and we base our policies on University guidelines. If at any time, you feel any doubt or sense of discomfort in your situation, we encourage you to err on the side of caution and contact the Social Enterprise Initiative if you would like guidance.

Please complete the following as part of your Summer Fellowship application. Your application will not be considered complete without this information.

FOR DOMESTIC TRAVEL

1. Download and complete the “Assumption of Risk and General Release Form” for domestic travel from the University. 

FOR INTERNATIONAL TRAVEL

1. Download and complete the “Assumption of Risk and General Release Form” for international travel from the University. 

2. Review the U.S. Department of State’s website on Studying Abroad.
3. Print and carry the SOS program card on your trip: Go to the SOS program website. In the “Member login” section on the left-hand navigation bar, type in the Harvard University member number: 11bsgc000038.  You will be directed to the Harvard University page and at the bottom will find the “print card” link.  Please carry the SOS card, the SOS emergency phone number for your region, and your HBS identification with you during your trip. (You do not need to register for this program, Harvard University is registered.) 

4. Commit to register with your local embassy upon arrival at your destination or online with the State Department prior to travel.

5. Submit contact information: 

In-country contact (preferably someone from the organization you will be working with):

      Name/Title/Organization: 









      Phone: 





Email: 






         Your contact information in country:

      Phone: 





Email: 







ADDITIONAL INFORMATION FOR TRAVEL TO ADVISORY LIST COUNTRIES

If your fellowship will take place in a country on the U.S. State Department Travel Advisory list (for either a warning or alert), additional information is needed for your application. 

· Link to list of countries with travel warnings
· Link to list of countries with travel alerts
Your application will be reviewed and determined on a case-by-case basis, based on University and HBS guidance.

FOR APPLICATION REVIEW – the following details must be submitted in your fellowship application PDF:

· Base location out of which you will be operating

· The presence the organization has in the country

· Nature of your work (individual or in groups)

· Any other travel within the internship

· Any security measures that will be in place
BY MAY 17–   the following must be submitted in order to process funding:

· Airline/flight information

· Hotel/residence contact information (address and main telephone number; room number and telephone)

· The address/es (city, state, region) of any organizations you will be working with, and the name and contact information of any contact/s you will be working with

· Contact information for any guide/translator/driver service, if applicable – address and telephone










