SE Field Study/ISR Reimbursement Grant Program
Application Form
APPLICANTION INTSRUCTIONS: One application per team
· Review the program criteria, guidelines, and deadlines on the SEI website (http://www.hbs.edu/socialenterprise/fieldstudies/funding.html) 

· Complete the six parts of the application form: Applicant Information, Project Description, Project Budget, Signature of Agreement to Program Terms, Faculty Advisor Approval, and Travel Information. 
· Submit signed hardcopy of the application form to the Social Enterprise Initiative, Loeb House 3rd floor:
· By September 17, 2010 for the fall term

· By February 11, 2011 for the winter term




SE Field Study/ISR Reimbursement Grant Program

Application Form
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Applicant Information








Project Name: 							  Number of team members: 			


Team Lead name: 						  HBS Email: 					


Team member name: 						  HBS Email: 					


Team member name: 						  HBS Email: 					


Team member name: 						  HBS Email:  					


Team member name: 						  HBS Email: 					


Team member name: 						  HBS Email: 					








Project Description





Please describe your project.  If your project is not focused on a specific nonprofit issue, please give a detailed description of the social impact of your project and how this will be specifically examined in your field study.





			











Project Budget





Please include the entire team budget, even if it exceeds the standard grant amount (see website � HYPERLINK "http://www.hbs.edu/socialenterprise/fieldstudies/funding.html" �http://www.hbs.edu/socialenterprise/fieldstudies/funding.html� for typical award amounts.  Eligible applicants will be notified of their reimbursement grant amount and approved budget line-items in the “Application Status” email within one week of the application submission deadline.





Example of project budget:


Expense line item & impact on project�
Cost &Qty�
Total�
�
 Photocopying final report for presentation to organization�
$10 x 6�
$60�
�
 Industry research reports on “X,” and “Y,” for project topic “A”�
$30 x 2�
$60�
�
 Train fare for two to NYC for “X” org. visit related to “A” section of project�
$90 x 2�
$180�
�
                      									              Total request: $300


Project Budget:


Expense line item & impact on project�
Cost &Qty�
Total�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
										               Total request: $





Funding From Other Sources








If you are applying to, or receiving funding from, another source, please provide the following details: Amount and purpose, funding source:





Is this a Capstone Project for the HBS/HKS joint degree?








Program Terms Agreement











Note on award payment: For non-US Citizens the reimbursement grant may be subject to tax withholdings and reporting to the IRS.  For US Citizens Harvard does not generally report the grant award payment to the IRS, but all students should consult with a tax advisor to determine if the grant should be reported on their taxes.





On behalf of the team I understand and agree that the information provided on this SE Field Study/ISR Reimbursement Grant program application is accurate, and that any lack of compliance with program guidelines or deadlines will justify a denial or revocation of the team’s grant award. 





Team Lead name: 							  Date: 					


Team Lead signature: 							








Faculty Advisor Approval





The student/s listed above have registered for academic credit for this field study/ISR and I will be working with them as the supervisor for this project. 





Faculty Advisor signature: 							  Date: 				











Travel Information Only for students traveling as part of their field study/ISR project





Applications with travel requests will not be considered complete without this information.





FOR DOMESTIC TRAVEL





Download and complete the Assumption of Risk and General Release Form for domestic travel from the University (� HYPERLINK "http://www.hbs.edu/socialenterprise/pdf/HUDomesticTravelAssumptionofRiskReleaseform.pdf" �http://www.hbs.edu/socialenterprise/pdf/HUDomesticTravelAssumptionofRiskReleaseform.pdf�) 





FOR INTERNATIONAL TRAVEL





Download and complete the “Assumption of Risk and General Release Form” for international travel from the University (� HYPERLINK "http://www.hbs.edu/socialenterprise/pdf/HUIntlTravelAssumptionofRiskReleaseform.pdf" �http://www.hbs.edu/socialenterprise/pdf/HUIntlTravelAssumptionofRiskReleaseform.pdf�) 


Review the U.S. Department of State’s website on Studying Abroad (� HYPERLINK "http://www.travel.state.gov/travel/living/studying/studying_1238.html" �http://www.travel.state.gov/travel/living/studying/studying_1238.html�) 


Print and carry the SOS program card on your trip: Go to the SOS program website (� HYPERLINK "http://www.internationalsos.com" �www.internationalsos.com�). In the “Member login” section on the left-hand navigation bar, type in the Harvard University member number: 11bsgc000038.  You will be directed to the Harvard University page and at the bottom will find the “print card” link.  Please carry the SOS card, the SOS emergency phone number for your region, and your HBS identification with you during your trip. (You do not need to take any additional steps to register for this program, since Harvard University is registered.) 


Register with your local embassy upon arrival at your destination or online with the State Department prior to travel (� HYPERLINK "https://travelregistration.state.gov/ibrs/ui/" �https://travelregistration.state.gov/ibrs/ui/�) 


Submit in-country contact information: 


In-country contact (preferably someone from the organization you will be working with):


Name/Title/Organization: 									


Phone: 						Email: 						





Your contact information in country:


Phone: 						Email: 						





ADDITIONAL INFORMATION FOR TRAVEL TO ADVISORY LIST COUNTRIES





If project travel will take place in a country on the U.S. State Department Travel Advisory list (for either a warning or alert), additional information is needed for your application. 


Link to list of countries with travel warnings (� HYPERLINK "http://travel.state.gov/travel/cis_pa_tw/tw/tw_1764.html" �http://travel.state.gov/travel/cis_pa_tw/tw/tw_1764.html�) 


Link to list of countries with travel alerts (� HYPERLINK "http://travel.state.gov/travel/cis_pa_tw/pa/pa_1766.html" �http://travel.state.gov/travel/cis_pa_tw/pa/pa_1766.html�) 


Your application will be reviewed and determined on a case-by-case basis, based on University and HBS guidance.





FOR APPLICATION REVIEW – the following details must be submitted in your application:


Base location out of which you will be operating


The presence the organization has in the country


Nature of your work (individual or in groups)


Any other travel during the field study/ISR


Any security measures that will be in place





THREE WEEKS PRIOR TO TRAVEL DATE –   the following must be submitted in order for grant funding to be used for travel expenses:


Airline/flight information


Hotel/residence contact information (address and main telephone number; room number and telephone)


The address/es (city, state, region) of any organizations you will be working with, and the name and contact information of any contact/s you will be working with


Contact information for any guide/translator/driver service, if applicable – address and telephone


 















