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2012 Business Plan Contest Social Enterprise Track Reimbursement Request Form
The Gleitsman Program for Social Change will reimburse eligible expenses incurred for Social Venture Track teams in the Business Plan Competition that do not contain an HBS student. Please follow these guidelines in order to be assured reimbursement:

· We strongly encourage choosing one team member for reimbursement of all expenses and dividing as necessary later once the check is issued.
· Keep all original receipts for submission once the competition is over (no reimbursements can be made without a receipt). Note on the back of each receipt what was purchased and why.
· Submit all reimbursable expenses by 4 p.m. on Friday, April 20, 2012 to:

Jennifer Firneno
Center for Public Leadership

Taubman Building, First Floor

Harvard Kennedy School

79 JFK Street, Box 124

Cambridge, MA 02138

Include the name, address, phone number, and email of the team member chosen for reimbursement.

· Email Jennifer with reimbursement questions: jennifer_firneno@harvard.edu.
Student Name: ___________________________________________________________






(please print)

Team Name: _____________________________________________________________
Student HUID: ________________________  SSN: _____________________________

Permanent Address: _______________________________________________________



         _______________________________________________________



         _______________________________________________________

Email Address: ________________________  Phone: ____________________________

Check Remit Address: NOTE the turnaround time is 4-6 weeks, so please provide your off-campus address if you will be moving in this time period. Also, if your name does not appear on the mailbox, you must include a c/o name or your check may not be delivered.


______________________________________________________


______________________________________________________


______________________________________________________

Citizenship Status:

U.S. Citizen/Permanent Resident?______ Perm. Res. ID#__________________
Non-U.S. Citizen  ____ Visa Type ______Country of Tax Residency_________
In order to receive reimbursement you must itemize ALL of your attached ORIGINAL receipts:
	Date
	Expense (including purpose)
	Amount

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Total reimbursement requested: $ __________

In signing below, I certify that these expenses were for educational purposes in support of the development of the business plan submitted:

Signature of grant recipient: ____________________________ Date: _____________

	EXPENSE POLICY 
The Business Plan Contest offers the opportunity for teams to obtain reimbursement for up to $1,000 of expenses that were legitimately incurred in the course of preparing the business plan submission. This Reimbursement is available only to students who officially entered the contest by the February 6, 2012 deadline. 

NOTE: All expenses must be incurred prior to your initial business plan submission at noon on April 5, 2012. 

Approved expenses include: purchased research reports, telephone calls required for research, photocopying of business plan for submission, hosting services for running a beta version of a web site, software tools required to build a web site or develop other aspects of the product/service, travel required for research. Payments to others for services performed (i.e., legal, accounting, etc.) are approved as long as the individuals providing the services are not relatives and the services are purchased at fair market value. Meals, entertainment, or hardware or electronic items for team members are NOT a reimbursable expense. 

If you elect not to present, you will still be eligible for reimbursement of up to $1,000 of legitimate expenses (incurred by the date specified above). However, in order to be eligible, you must still submit a document to the business plan contest. This document may be either a business plan or a substantive report that describes your reasons for not pursuing the business opportunity. The philosophy here is that the $1,000 grant is designed to facilitate the learning process, and we do not want to penalize teams who learned that their idea was not worthy of pursuit. At the same time, we need to see evidence that substantive intellectual work was done. 

Please turn in one reimbursement request form per team as the check will be cut to one individual only. 

The completed BPC-SV Reimbursement Request form plus all related ORIGINAL receipts must be submitted to Jennifer Firneno, 1st floor Taubman by the Friday, April 20, 2012 deadline. 
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